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When  you  are  registered  for  distance  learning  courses,  you  are  expected  to  regularly  submit  completed 
assignments  for  correction.  Try  to  submit  each  section  of  assignments  as  soon  as  you  complete  it.  Do  not  submit 
more  than  one  Assignment  Booklet  in  one  subject  at  the  same  time.  Before  submitting  your  section  assignments 
or  your  Assignment  Booklet,  please  check  the  following: 

• 7\re  all  the  assignments  completed?  If  not,  explain  why. 

• Has  your  work  been  reread  to  ensure  accuracy  in  spelling  and  details? 

• Is  the  booklet  cover  filled  out  and  the  correct  module  label  attached? 

MAILING 

1 . Postage  Regulations 

Do  not  enclose  letters  with  your  assignments  or  Assignment  Booklets. 

Send  all  letters  in  a separate  envelope. 

2.  Postage  Rates 

Put  your  assignments  or  Assignment  Booklet  in  an  envelope  and  take  it  to  the  post  office  and  have  it 
weighed.  Attach  sufficient  postage  and  seal  the  envelope.  Assignment  Booklets  will  travel  faster  if  sufficient 
postage  is  used  and  if  they  are  in  large  envelopes  that  do  not  exceed  two  centimetres  in  thickness. 

FAXING 

1.  Assignment  Booklets  may  be  faxed  to  the  school  with  which  you  are  registered.  Contact  your  teacher  for  the 
appropriate  fax  number. 

2.  All  faxing  costs  are  the  responsibility  of  the  sender. 

E-MAILING 

It  may  be  possible  to  e-mail  your  completed  assignments  to  the  school  with  which  you  are  registered.  Contact 
your  teacher  for  the  appropriate  e-mail  address. 
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ASSIGNMENT  BOOKLET  2A 
ENGLISH  LANGUAGE  ARTS  20-2:  MODULE  2 
SECTION  1 ASSIGNMENT  AND  SECTION  2 ASSIGNMENT 

Your  mark  for  this  module  will  be  determined  in  part  by  how  well  you  do  your  assignments. 

This  Assignment  Booklet  is  worth  135  marks  out  of  the  total  185  marks  for  the  assignments  in 
Module  2.  The  value  of  each  assignment  and  each  question  is  stated  in  the  left  margin. 

Work  slowly  and  carefully.  If  you  have  difficulty,  go  back  and  review  the  appropriate  topic. 

Be  sure  to  proofread  your  answers  carefully. 

You  can  use  a computer  and  word-processing  program  for  many  of  these  questions.  If  you  use  a 
computer,  be  sure  that  you  submit  a printed  copy  that  has  been  proofread  and  is  readable.  Include 
your  name,  course  number,  and  assignment  number  on  each  page. 


Section  1 Assignment:  Personal  Relationships 

Read  all  parts  of  your  assignment  carefully  and  record  your  answers  in  the  appropriate 
places. 

1.  In  the  first  column  of  the  following  chart,  write  ten  slang  terms  used  by  teens  today.  In  the 
second  column,  write  a standard  word  or  phrase  for  each  slang  expression.  Then  share  the 
chart  with  an  older  person  in  your  community.  Ask  the  person  what  slang  word  was  used 
when  they  were  young  and  complete  the  third  column  of  the  chart. 
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2.  Compose  a short  e-mail  message  to  a friend.  Include  at  least  two  emoticons  and  two 
acronyms  in  your  message.  Use  personal  but  non-offensive  language. 


Assessment  Criteria  for  Question  2 

Ideas  and  Impressions 

• Audience,  tone,  and  purpose  have  been  considered. 

• Two  emoticons  have  been  included. 

• Two  acronyms  have  been  included. 

5 marks 

When  you  have  completed  question  2,  continue  where  you  left  off  on  page  18  in  the 
Student  Module  Booklet. 


English  Language  Arts  20-2:  Module  2 


3 


Assignment  Booklet  2A 


3.  a.  If  someone  is  listening  carefully,  he  or  she  may  lean  forward.  List  three  additional 
non-verbal  ways  of  signaling  that  someone  is  listening. 


b.  If  someone  is  not  listening,  he  or  she  may  lean  back.  List  three  additional  non-verbal 
ways  of  signaling  that  someone  is  not  listening. 


4.  Why  do  strangers  often  avoid  eye  contact  on  a crowded  elevator? 


When  you  have  completed  question  4,  continue  where  you  left  off  on  page  25  in  the 
Student  Module  Booklet. 
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5. 


Do  some  research  on  Lynn  Johnston,  the  creator  of  For  Better  or  For  Worse,  and  write  a 
short  report  about  her.  Find  out  where  and  when  she  was  bom,  where  she  lives  now,  how  her 
cartoon  strip  evolved,  and  one  or  two  other  interesting  facts  about  her.  Following  are  two 
possible  sources  of  information: 

• the  article  “The  Cartoonist:  Lynn  Johnston”  on  page  68  of  Between  the  Lines  11 

• the  For  Better  or  For  Worse  website  at 

http://vrww.fborfw.com/ 


Attach  the  report  to  this  Assignment  Booklet  or  copy  it  in  the  space  provided.  Use  the 
checklit  to  edit  your  report. 


I used  questions  to  focus  my  research. 

I took  accurate  notes. 

I avoided  plagiarism  by  paraphrasing. 

I edited  my  paragraph  for  correct  spelling  and  grammar. 

Assessment  Criteria  for  Question  5 

Thought  and  Support 

• The  ideas  are  thoughtful  and  clear. 

• Audience,  tone,  and  purpose  have  been  considered. 

• Supporting  details  are  appropriate  and  relevant. 

5 marks 

Writing  Skills 

• Word  choices  and  sentence  stmcture  are  effective. 

• Errors  in  spelling,  grammar,  sentence  stmcture,  capitalization,  and 
punctuation  have  been  eliminated. 

5 marks 

(There  is  more  room  for  your  answer  on  the  following  page.) 
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6.  Read  the  following  cartoon. 


© 1997  Randy  Giasbergen 


“Long  range  planning  isn’t  my  style. 

I’m  a fly-by-the-seat-of-your-pants  Mnd  of  guy.” 


a.  What  does  the  idiom  fly  by  the  seat  of  your  pants  mean? 


b.  Make  a cartoon  illustrating  another  idiom.  Do  not  choose  one  of  the  expressions 

illustrated  in  question  5 of  Lesson  1 . Be  sure  to  identify  the  idiom  you  illustrated.  Draw 
or  paste  your  cartoon  in  the  space  provided  on  the  following  page. 


Assessment  Criteria  for  Question  6.  b. 

Thought  and  Support 

• This  representation  has  a strong  visual  impact. 

• The  message  is  clear  and  effective. 

• The  details  are  appropriate. 

5 marks 
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Idiom  illustrated: 


When  you  have  completed  question  6,  continue  where  you  left  off  on  page  28  in  the 
Student  Module  Booklet. 
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7.  Turn  to  page  250  of  Between  the  Lines  11  and  view  the  photograph  by  W.  Eugene  Smith. 
Then  answer  question  2 on  page  25 1 of  Between  the  Lines  11. 


b. 


c. 


d. 


When  you  have  completed  question  7,  continue  where  you  left  off  on  page  34  in  the 
Student  Module  Booklet. 
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Section  2 Assignment:  Business  Communication 

Read  all  parts  of  your  assignment  carefuUy  and  record  your  answers  in  the  appropriate 
places. 


1. 


Complete  a letter  of  complaint  in  response  to  the  scenario  described  in  the  left  column  of 
“Apply  It!”  on  page  192  of  Communicate!  Use  the  checklist  found  on  page  192  of 
Communicate!  to  edit  your  letter  of  application.  Attach  your  letter  to  this  Assignment  Booklet 
or  copy  it  in  the  space  provided. 


Assessment  Criteria  for  Question  1 

Thought  and  Support 

• The  ideas  are  thoughtful  and  clear. 

• Audience,  tone,  and  purpose  have  been  considered. 

• Supporting  details  are  appropriate  and  relevant. 

5 marks 

Form  and  Structure 

• The  business-letter  format  is  used. 

• The  ideas  flow  smoothly  and  coherently. 

2 marks 

Writing  Skills 

• The  language  used  is  correct  and  effective. 

3 marks 

(There  is  more  room  for  your  answer  on  the  following  page.) 
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When  you  have  completed  question  1,  continue  where  you  left  off  on  page  39  in  the 
Student  Module  Booklet. 
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2. 


Write  a letter  of  application  for  one  of  the  jobs  described  in  “Apply  It!”  on  page  202  of 
Communicate!  Use  the  checklist  provided  on  page  202  of  Communicate!  to  edit  your  letter 
of  application.  Attach  your  letter  to  this  Assignment  Booklet  or  copy  it  in  the  space  provided. 


Assessment  Criteria  for  Question  2 

Thought  and  Support 

• The  ideas  are  thoughtful  and  clear. 

• Audience,  tone,  and  purpose  have  been  considered. 

• Supporting  details  are  appropriate  and  relevant. 

5 marks 

Form  and  Structure 

• The  business-letter  format  is  used. 

• The  ideas  flow  smoothly  and  coherently. 

2 marks 

Writing  Skills 

• The  language  used  is  correct  and  effective. 

3 marks 

(There  is  more  room  for  your  answer  on  the  following  page.) 
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3. 


With  a partner,  role-play  an  interview  for  the  job  you  applied  for  in  question  2.  To  assess  and 
polish  your  interview,  use  the  checklist  on  page  209  of  Communicate!  When  you  are 
satisfied,  record  the  role-play  of  your  interview.  Include  the  recording  when  you  submit  this 
Assignment  Booklet.  Be  sure  to  label  it  with  your  name,  course,  and  module. 


Assessment  Criteria  for  Question  3 

Ideas  and  Impressions 

• The  answers  were  perceptive  and  interesting. 

• The  answers  were  given  politely  and  efficiently. 

• The  student  spoke  clearly,  using  an  appropriate  volume  and  pace. 

10  marks 

When  you  have  completed  question  3,  continue  where  you  left  off  on  page  43  in  the 
Student  Module  Booklet. 
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4. 


In  Lesson  3,  you  read  three  sample  reports.  Compare  and  contrast  the  reports  you  read  by 
completing  the  following  chart: 


; 

(pages  213-214 
of  Communicate!) 

(pages  216-217 
of  Communicate!) 

(pages  219-222 
of  Communicate!) 

Audience 

Purpose 

Language 
and  Tone 

Organization 

When  you  have  completed  question  4,  continue  where  you  left  off  on  page  45  in  the 
Student  Module  Booklet. 
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5. 


In  Lesson  4,  you  created  a tutorial  teaching  others  how  to  make  or  do  something.  Use  the 
checklist  found  in  Lesson  4 in  the  Student  Module  Booklet  to  edit  your  tutorial.  Attach  the 
final  draft  of  your  tutorial  to  this  Assignment  Booklet,  or  copy  in  the  space  provided. 


Assessment  Criteria  for  Question  5 

Thought  and  Support 

• The  directions  are  complete  and  clear. 

• Audience,  tone,  and  purpose  have  been  considered. 

5 marks 

Form  and  Structure 

• The  ideas  flow  smoothly  and  coherently. 

2 marks 

Writing  Skills 

• The  language  used  is  correct  and  effective. 

3 marks 

(There  is  more  room  for  your  answer  on  the  following  page.) 
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(There  is  more  room  for  your  answer  on  the  following  page.) 
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6.  In  Lesson  4,  you  made  an  oral  presentation  of  the  tutorial  to  a small  group.  Ask  the  group 
members  to  answer  the  following  questions  after  your  presentation.  Attach  each  person’s 
feedback  to  this  Assignment  Booklet.  This  feedback  will  be  used  to  assess  your  presentation. 


Audience  Feedback  Questions 

• Did  the  presenter  speak  clearly  and  confidently? 

• Did  the  presenter  use  props  or  visual  aids? 

• What  parts  of  the  presentation  were  most  effective? 

• Which  parts  of  the  presentation  were  the  most  difficult  to  follow? 

• What  could  the  presenter  have  done  to  improve  the  presentation? 


7.  What  were  the  most  important  things  you  learned  from  writing  and  presenting  a tutorial  on  a 
procedure? 


Assessment  Criteria  for  Question  7 

Thought  and  Support 

• This  experience  has  been  considered  thoughtfully. 

• The  student  has  made  a sincere  effort  to  assess  what  has  been 
learned  from  the  experience. 

• Strengths  and  weaknesses  have  been  discussed  insightfully. 

3 marks 

Writing  Skills 

• The  language  used  is  correct  and  effective. 

2 marks 

When  you  have  completed  question  7,  continue  where  you  left  off  on  page  47  in  the 
Student  Module  Booklet. 


Submit  Assignment  Booklet  2A  for  assessment. 
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